
Find	  the	  care	  you	  need.	  Hire	  who	  you	  want.	  

Viewing	  and	  Searching	  for	  Caregiver	  Profiles	  
And	  Posting	  Job	  Openings	  



This	  is	  your	  Dashboard.	  You	  
can	  access	  everything	  you	  will	  
need	  from	  here.	  

Click	  here	  to	  get	  
back	  to	  the	  
Dashboard	  at	  any	  
time.	  

Dashboard	  

Click	  here	  to	  
logout	  of	  your	  
profile.	  



This	  will	  allow	  you	  to	  post	  a	  customized	  job	  to	  
which	  Caregivers	  can	  apply.	  This	  is	  going	  to	  
assist	  you	  in	  filling	  the	  position	  you	  are	  hiring	  for	  
without	  have	  to	  search	  the	  database.	  

Dashboard	  
Functions	  

To	  search	  for	  
Caregivers	  or	  	  
businesses,	  
enter	  the	  
distance	  of	  how	  
close	  or	  far	  
away	  you	  would	  
like	  them	  to	  be	  
from	  you,	  your	  
zip	  code,	  
whether	  you	  are	  
looking	  for	  a	  
Caregiver	  or	  a	  
Business	  and	  
click	  Find.	  



In	  the	  Basic	  Search	  you	  can	  see	  the	  
Caregiver’s	  name,	  location,	  pay	  rate,	  
experience	  and	  rating.	  	  

Click	  on	  the	  
name	  to	  
view	  the	  
Caregiver	  
profile.	  

Basic	  Search	  Results	  

Tip:	  
Caregiver	  
ratings	  are	  
averages	  of	  
all	  employer	  
ratings	  and	  
will	  not	  
appear	  if	  a	  
caregiver	  
has	  not	  yet	  
been	  rated.	  



Viewing	  the	  
Caregiver’s	  profile	  
will	  allow	  you	  to	  see	  
more	  in-‐depth	  
information	  about	  
the	  Caregiver	  to	  see	  
if	  their	  experience	  
and	  certifications	  
meet	  your	  
requirements.	  

Viewing	  a	  Profile	  

Tip:	  -‐No	  Data	  
Entered-‐	  means	  that	  
a	  caregiver	  cannot	  
meet	  that	  
requirement.	  Please	  
contact	  the	  caregiver	  
if	  you	  have	  any	  
questions.	  



Our	  In-‐Site	  Message	  System	  will	  allow	  you	  to	  
contact	  the	  Caregiver	  without	  giving	  away	  
personal	  information.	  	  You	  can	  ask	  questions	  
about	  their	  experience,	  availability	  or	  
certifications;	  anything	  you	  feel	  that	  is	  
important	  before	  you	  set	  up	  an	  interview.	  

You	  can	  also	  add	  this	  Caregiver	  to	  
your	  favorites	  in	  case	  you	  don’t	  want	  
to	  message	  them	  immediately.	  You	  
can	  use	  this	  function	  to	  save	  this	  
Caregiver	  for	  a	  future	  job	  that	  you	  
may	  not	  need	  immediately	  or	  
compare	  them	  to	  another	  caregiver.	  

Enter	  a	  
subject	  line	  

Create	  your	  
message.	  

Click	  Send	  Message	  
when	  you	  are	  
completed	  with	  
your	  message.	  

Caregiver	  Profile:	  
Sending	  Messages	  



Caregiver	  Profile:	  
Sending	  Messages	  

Tip:	  	  To	  add	  notes	  about	  this	  
Caregiver,	  click	  Add	  to	  Favorites,	  
once	  under	  this	  listing	  you	  can	  
click	  the	  page	  and	  pencil	  (view	  
Adding	  a	  Caregiver	  to	  Favorites	  
slides)	  and	  add	  notes.	  It	  will	  show	  
up	  when	  you	  view	  the	  Caregiver	  
profile	  again.	  

You	  will	  see	  this	  message	  appear	  
temporarily	  after	  the	  message	  is	  
sent.	  


