
Basic	
  Search	
  versus	
  Advanced	
  Search	
  

Find	
  the	
  care	
  you	
  need.	
  Hire	
  who	
  you	
  want.	
  



To	
  do	
  a	
  Basic	
  
Search	
  for	
  Job	
  
Postings	
  in	
  your	
  
local	
  area,	
  select	
  
the	
  distance	
  you	
  
would	
  like	
  to	
  
search	
  for,	
  your	
  
zip	
  code	
  and	
  
then	
  click	
  Find.	
  
This	
  search	
  will	
  
bring	
  up	
  
everything	
  in	
  
your	
  area	
  and	
  
may	
  contain	
  a	
  
large	
  number	
  of	
  
results.	
  

Basic	
  Search	
  

Tip:	
  Use	
  the	
  
Basic	
  Search	
  if	
  
your	
  only	
  
criteria	
  is	
  
distance.	
  



Click	
  on	
  the	
  
title	
  to	
  view	
  
the	
  job	
  
posting.	
  

Basic	
  Search	
  Results	
  



Please	
  read	
  the	
  posting	
  
thoroughly	
  to	
  make	
  sure	
  you	
  
meet	
  the	
  requirements.	
  
Within	
  this	
  posting	
  you	
  will	
  
find	
  Required	
  Experience	
  
and	
  Certifications,	
  Job	
  
Location	
  and	
  Scheduling,	
  
and	
  Job	
  Tasks.	
  	
  If	
  –No	
  Data	
  
Entered-­‐	
  is	
  showing	
  then	
  it	
  
means	
  it	
  is	
  not	
  a	
  
requirement.	
  

View	
  Job	
  Posting	
  



You	
  can	
  click	
  here	
  to	
  Add	
  to	
  
Favorites	
  for	
  easy	
  future	
  
reference	
  and/or	
  you	
  can	
  click	
  
Apply.	
  	
  This	
  will	
  send	
  your	
  
profile	
  to	
  the	
  Care	
  Seeker.	
  If	
  
they	
  respond	
  to	
  you,	
  then	
  you	
  
will	
  be	
  able	
  to	
  use	
  the	
  in-­‐site	
  
messaging	
  in	
  order	
  to	
  
communicate	
  with	
  them.	
  

Adding	
  a	
  Job	
  to	
  your	
  Favorites	
  
and	
  Apply	
  for	
  a	
  Job	
  



Advanced	
  Searches	
  can	
  refine	
  
the	
  number	
  of	
  results	
  	
  you	
  get.	
  
You	
  can	
  look	
  specifically	
  for	
  jobs	
  
that	
  are	
  looking	
  for	
  your	
  
experience/	
  certifications/	
  
availability.	
  	
  You	
  can	
  also	
  search	
  
for	
  hours	
  that	
  compliment	
  your	
  
schedule.	
  

Advanced	
  Searches	
  

Click	
  on	
  Advanced	
  
Search.	
  



While	
  Advanced	
  
Searches	
  will	
  
allow	
  you	
  to	
  
narrow	
  down	
  
specific	
  criteria	
  
that	
  you	
  are	
  
looking	
  for,	
  
searches	
  that	
  
are	
  too	
  specific	
  
may	
  not	
  yield	
  
any	
  results	
  in	
  
your	
  search.	
  	
  

Using	
  the	
  Advanced	
  Search	
  
Function	
  

Tip:	
  Select	
  only	
  
the	
  fields	
  that	
  
are	
  most	
  
important	
  to	
  
you.	
  



When	
  you	
  are	
  finished	
  
selecting	
  your	
  criteria,	
  click	
  
Submit.	
  

Using	
  the	
  Advanced	
  Search	
  
Function	
  



Click	
  on	
  the	
  
title	
  to	
  view	
  
the	
  job	
  
posting.	
  

Viewing	
  Advanced	
  Search	
  
Results	
  



Please	
  read	
  the	
  posting	
  
thoroughly	
  to	
  make	
  sure	
  you	
  
meet	
  the	
  requirements.	
  
Within	
  this	
  posting	
  you	
  will	
  
find	
  Required	
  Experience	
  
and	
  Certifications,	
  Job	
  
Location	
  and	
  Scheduling,	
  
and	
  Job	
  Tasks.	
  	
  If	
  –No	
  Data	
  
Entered-­‐	
  is	
  showing	
  then	
  it	
  
means	
  it	
  is	
  not	
  a	
  
requirement.	
  

Viewing	
  a	
  Job	
  Search	
  Posting	
  



You	
  can	
  click	
  here	
  to	
  Add	
  to	
  
Favorites	
  for	
  easy	
  future	
  
reference	
  and/or	
  you	
  can	
  click	
  
Apply.	
  	
  This	
  will	
  send	
  your	
  
profile	
  to	
  the	
  Care	
  Seeker.	
  If	
  
they	
  respond	
  to	
  you,	
  then	
  you	
  
will	
  be	
  able	
  to	
  use	
  the	
  in-­‐site	
  
messaging	
  in	
  order	
  to	
  
communicate	
  with	
  them.	
  

Adding	
  a	
  Job	
  to	
  Favorites	
  and	
  
Apply	
  to	
  a	
  Job	
  


