
Viewing,	  creating	  and	  editing	  a	  profile	  

Find	  the	  care	  you	  nee.	  Hire	  who	  you	  want.	  



This	  is	  the	  	  progress	  bar.	  	  It	  will	  
show	  you	  how	  much	  of	  your	  profile	  
you	  have	  completed.	  The	  less	  
complete	  our	  profile	  the	  harder	  it	  
will	  be	  for	  Care	  Seekers	  to	  search	  
for	  you.	  	  This	  meter	  will	  increase	  	  for	  
each	  additional	  field	  you	  complete..	  

Completing	  Your	  
Profile	  

Tip:	  	  The	  most	  
important	  fields	  
to	  complete	  are:	  
	  
-‐	  Certifications	  
-‐ Experience	  
-‐ 	  Pay	  Rate	  
-‐	  Scheduling	  
-‐ Availability	  



Click	  here	  to	  
create/edit	  
your	  profile	  at	  
any	  time.	  

Click	  here	  to	  create/edit	  your	  
profile	  at	  any	  time.	  

Click	  here	  to	  create/edit	  your	  
profile	  at	  any	  time.	  

Editing	  Your	  Profile	  



Your	  Account	  
Information	  should	  
reflect	  the	  same	  
information	  you	  used	  
in	  your	  initial	  
registration.	  You	  can	  
update	  this	  at	  
anytime.	  

Click	  Next.	  

Completing	  Your	  
Profile	  

This	  information	  will	  not	  be	  
displayed	  to	  Care	  Seekers.	  	  You	  
can	  choose	  to	  provide	  your	  
personal	  contact	  information	  
in	  your	  cover	  letter.	  



Click	  Next	  
when	  you	  are	  
complete.	  

Fill	  out	  this	  
information	  as	  
accurately	  as	  
possible.	  
	  
Care	  Seekers	  
will	  be	  verifying	  
all	  clearances	  
and	  credentials.	  

Completing	  Your	  
Profile	  



Click	  Next	  
when	  you	  are	  
complete.	  

Fill	  out	  your	  
availability	  and	  
scheduling	  
options.	  

Completing	  Your	  
Profile	  



Fill	  out	  your	  
Education	  ,	  
Experience	  and	  
also	  the	  Tasks	  
you	  are	  willing	  
to	  perform	  or	  
have	  experience	  
performing.	  
Select	  as	  many	  
as	  apply.	  

Completing	  Your	  
Profile	  



Continue	  to	  fill	  
out	  your	  
Education	  ,	  
Experience	  and	  
also	  the	  Tasks	  
your	  are	  willing	  
to	  do.	  

Click	  Next	  
when	  you	  are	  
finished.	  

You	  can	  also	  
upload	  your	  
resume	  to	  your	  
profile.	  Click	  on	  
Choose	  File	  to	  
upload	  your	  
resume.	  We	  
recommend	  this	  
because	  it	  may	  
contain	  more	  
information	  
about	  your	  
experience	  may	  
be	  useful	  to	  a	  
Care	  Seeker.	  

Completing	  Your	  
Profile	  



Click	  Update	  
when	  you	  are	  
complete.	  

Select	  the	  
certifications	  you	  
have	  and	  the	  
languages	  you	  
speak/write	  
fluently.	  
	  
Care	  Seekers	  will	  be	  
verifying	  all	  
clearances	  and	  
certifications.	  

Completing	  Your	  
Profile	  



You	  will	  see	  this	  page	  
when	  you	  have	  	  
successfully	  updated	  
your	  profile.	  

Click	  View	  My	  
Profile	  to	  see	  
what	  it	  will	  
look	  like	  to	  a	  
Care	  Seeker.	  



This	  is	  your	  profile	  
Avatar.	  You	  can	  click	  
Change	  Your	  Avatar	  to	  
post	  a	  different	  Avatar.	  

This	  is	  your	  availability	  
chart.	  	  It	  is	  an	  easy	  
reference	  for	  Care	  
Seekers	  to	  see	  when	  
you	  can	  work.	  Click	  
Availability	  Chart	  to	  
add	  your	  hours.	  

Changing	  your	  Avatar	  and	  
Editing	  Your	  Availability	  Chart	  



Check	  off	  the	  days	  and	  
hours	  in	  which	  you	  can	  
be	  available	  to	  work.	  

Click	  on	  Save	  when	  you	  
are	  completed.	  

Click	  on	  View	  My	  
Profile	  again	  to	  see	  
your	  updated	  
availability	  chart.	  

Editing	  Your	  
Availability	  Chart	  

Tip:	  
Remember	  to	  
update	  this	  
information	  
when	  your	  
schedule	  
changes.	  



You	  will	  see	  this	  green	  
Success	  bar	  when	  you	  
have	  updated	  
successfully.	  

Click	  View	  My	  
Profile	  to	  see	  
the	  updated	  
Availability	  
Chart.	  



Your	  
availability	  
chart	  is	  now	  
updated	  
within	  your	  
profile.	  


